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This information ebook is designed to support
you in identifying, reflecting on, and
documenting how your service operations and
practices are linked to:

* Frameworks,
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Theorists,

¢ Developmental Milestones, and
* Exceeding Themes. e SR :
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FDC COMBINED
COMPLIANCE
CHECKLIST AND
PROGRAMMING DIARY

This diary is an indispensable tool for record-keeping and planning for compliance BUTLER
under the NQS. It teaches staff to be uniform and vigilant via a weekly format. DI ARIES
This is turn reduces the stress and workload associated with the NQS.

Family day .O School aged Birth to
care services xt children five

THIS DIARY IS FOR WORKING IN IN

e Educators e Family Day Care o Australia (all States)
e Room Leaders :

s Teachars Looking for the separate

versions?
e FDC Compliance Diary
o Weekly Programming and

Educational Leaders
Co-ordinators
Nominated Supervisors

Reflection Diary

DESIGNED TO BE USED WITH:

¢ Individual Observations Booklet (all States)

¢ Our Sustainable Year Wall Calendar (all States)

¢ Our Culturally Responsive Year Wall Calendar (all States)

» Central Outdoor Weekly Programming and Reflection Diary (all States) =

e Family Day Care No Carbon Required Compliance Books (all States)
e Cook's Diary (all States)

e Children’s Voices Diary (all States)

BUNDLE
¢ Educational Leader Diary (all States) & SAVE

» Nominated Supervisor Diary (all States)

LESS PAPERWORK \/ EVIDENCE NQS
ALL IN ONE PLACE REDUCE COMPLIANCE CONFUSION

EASY TO USE \\? QUALITY IMPROVEMENT

PROMPT AND INSPIRE FAMILY OWNED
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COMPLIANCE T TR
CHECKLIST AND
PROGRAMMING DIARY
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ALL IN ONE BINDING

COMPLIANCE AND PROGRAMMING

The FDC Combined Compliance Checklist and
Programming Diary is designed as your all-in-one
compliance and programming tool, replacing your
Family Day Care Compliance Checklist Diary and your
Weekly Programming and Reflection Diary.

Educators that prefer to capture weekly programs can do so by pairing this Diary with the
Weekly Programming and Reflection Diary.

"Educators [can] plan for the month and then use the weekly planner, linking and extending from
that monthly plan! | love this! Our educators will be able to follow the planning cycle well! That’s
going to be a big help!"

The monthly program can act as an overview of the learning you'd like to achieve, while any
emerging changes, interests, observations, or goals that occur can be captured in the Weekly
Programming and Reflection Diary.

This Diary is an all-in-one programming, reflection and compliance tool and is not required to
be paired with the Weekly Programming Diary, this is a personal preference. Another
suggestion from an FDC Educator was using the Family Communication/Notes/Activities
section on the daily compliance pages to note focus children.

"The monthly layout of the program is so much better. | can see the family communication/ notes/
activities section [as] a place to note which children are being focused on for that day with the
specific activities."

BUTLER
DIARIES 2




New Year's Day

1 THURSDAY JANUARY 2026

FAMLY COMMUNCATION / NOTES / ACTVITIS.
0 down. $ wleets W ke R restiny
o 1 1 1
Oeds  TmeaiSgrinsa) | Comment
B e
o e
)~
W
Nen
=L
Neme
Nean
. | Nmn
Bl e L R S R S S
YVme
S —
: 2 . L=
L L
— L2
S0 Fee s oew 0 Komlie Bl T T A 30 O —
rastormel we nd bt Oxr av Aaded bays we e Yol Sur Bt o of =
rum o b L
K rnmt pomayont; Pt $43w Cn reah bave Lty g i :
The Cok 1 3¢ KEEICEs B L of reed: of e i
Nt tep we ot of et of Sy ne
R crtan i tind ard wead of rond o dw Bt : 7
X et ors e et it rvw o e rssogpre 5wy | | Mgy Gtng Skt ||
Dergrg Suna e 4 Cewr B [rpared st o s
e | L o
Wantes 3 Brery romroe Fany B4 dpe v ag et £ s Shde [earen bt it v 98 Bonst Maerars § Urra, P FomyTolet. © Ory
Drmrrar St r Gt el Selie b e el By 8 sy TS e et ey Time et | Commest
Titinciofs e bept ot of e o e ¥ sanuvly w0 Pe Uble Peg Sy
K gt oAc 3ay e My Aped  arprd Gortarery ol 08 o e Swtes et
el miter g W8 O O Pewh, O Sane U De g by pasg QR h—" . — 3 H + —
Bop 5w g e et ot f et arg S ] t"_
Medones, ponurs. Sewe) OB F'E TS A 8 Bded OLtond of of resdh e s
Madores, pied pors e NIl 1 Pew e Codarars ol Gewty abetied et Y et o g e 1
R oman i e D R et o of reah o T || [y
B turpery, (o, g mobden et T G o P rencet TR e
Theres et ety 0 el e radat i ol of reat s
:qunmqm——l [ viwt ot rosb o
Buorery (n0u8g ey B ore el of of et of Jege |- -
Yard n pegecand AF ohwrdl roat I |
Wb (0ay Ctarer, Buden i ofer reagaae) e emgbed . | et !
e el prepm we e il o e A Gmed I |
S e aded paiy 00 8l e BPEGL Ve Nl Tores il e
pore R | T
Te Wt Cover £ 0 ol Pgal 9 Lt N teer lind 1Y Pz bebr v g |t
There 15 se0ess Yo e Pt o ST Vernae by e e ey
Oy Penina 1 e a0 Vow of Naswr I
Fortecn g o ads a0 Foarvdie | e ot
UL wfucie = Oean ot martared ready \y e | et wd gy b
BUTLER
DIARIES ‘These pages are sample pages only, some changes in design or layout may be present in the physical diary.

I -



3 SATURDAY \ JANUARY 2026
S

Ragtocks / leckery

% / | Mop ard g baciont

4 sunpay "

( R Martan lpwrs and g ders

BUTLER

DIARIES “Thess pages are sample pages only, some.changes in design of Jayont imay be present in the physical dlaty.
I -




EYLF/MTOP MONTHLY PROGRAM
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 WEEK1:29/124/1 ) WEEKZS/101/1 b WEEKS:12/108/1
CROUP LEARNNG / INTENTIONAL TEACHNG | CROUP LEARNING / INTENTIONAL TIACMNG | CROUP LEARNING / NTENTIONAL TEAC NG
CREATIVE ACTIVITHES CREATIVE ACTIVITIES.
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*These pages are sample pages only, some changes in design or layout may be present in the physical diary.
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| CREATIVE ACTMITIES | coEATIVE ACTVITIES
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THIS MONTH'S MOMENTS OF REFLECTION
THE INTERESTS /S WE EXPLORED THIS MONTH WERE

e
WAS IT A GOOD/CHALLENGING MONTH? WHY? PROCRAMMED COALS & PROJECTED OUTCOMES ACHIEVED?
INTENTIONAL TEACHING / LEARNING EXPERIENCES COVERED PROFESSSONAL INGUIRY
LEARNING DATA / JOTTINGS CHANGES TO THE ENVIRONMENT
RESOURCES USED FAMILY / COMMUNITY INPUT
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ROUTINE & TRANSITIONS
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EXTENSION PLANNING:

PHOTOGRAPMIC EVIDENCE OF LEARNING EXPERIENCES
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NEXT SUCGESTED INTEREST/S OR IDEA/S TO EXPLORE
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TIPS FOR USING YOUR MONTHLY PROGRAMMING AND REFLECTION
PAGES (ALL STATES) REVISED 2025

This bock is designed to be used for Family Day Care purposes in all states of Australia in COnuNction with cur respective Diaries.
it will professionalise, yet simplfy your workioad and your Treative Thinking Program’ can be desplayed for families, educators, and
netsors

ALL-IN-ONE PROGRAMMING, REFLECTION AND COMPLIANCE TOOL FOR FDC

The Famiy Day Care Compliance Duary captures dally and weekly compliance recerds for your FDC and now ncludes 2 monthly program
and reflection 1o make an all-in-0ne programening, reflection and complunce toal for FOC.

With your monthly program and reflection on open spreads, it enables you 1o apen this bock at anry time and view each manth at 3 glance.
Pre-planning parts of the following month's program bated on reflections from the previous manth encourages intentionality within the
planning cycle.

At the same time, allowing the rest of the program 1o evelve as it unfolds promotes a child-led approach.

THE EYLF AND MTOP CREATIVE THINKING PROGRAM (SLIGHT VARIATION FOR VEYLDF* )

Thes program = areated with 3 Space 10 take notes batsed on interests, family input, ideas, follow-ups, ‘notes to self or other professionals” input.
EYLF and/or MTOP Outcomes implemented throughout the month are included 1o link 1o the program. The Butler Method enabies you to
connect and Bnk interests /outcomes 50 you Can extend and scaffold learning in the following month's program.

Not every box is required to be completed every month and will depend on how many chidren attend, thesr ages, and interests.

You can make your cycle even more visdie by using symbels, dates, and children’s initials 1o show the cyde of planning 23 shown in the
example. There are more examgples showing the cycle of planning on our blog.
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WEEKLY PROGRAM

Educators that prefer 10 capture weekly programs Can 4o 50 by paring thes Diary with the Weekly Programming and Reflection Diary.
“Educators [can] plan for the month and then use the weeily planner, linking and extending from that monthly plan! | love this! Our
educators will be able to follow the planning cycie welll That's going 2o be 8 big helpl™

The monthly program can <t 33 an overview of the learning you'd Like 10 achieve, while any emerging changes, interests, cbservations,
or goals that ocour ¢an De Captured n the Weekly Programming and Reflection Duary.

This Diary is an all-in-one programmang. reflection and compliance tool and 1S not required to be pared with the Weekly Programming
Diary, this is 3 personal preference.

Another suggestion from an FOC Educator was using the Family Communication/Notes/Activities section on the dady compliance pages 1o
note locus children

“The montily Layout of the program is 30 much better. | can see the famdy communication/ notes/ activities section [as] a place to note
which children are being focused o for that day with the specific activibes.”
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THIS MONTH'S MOMENTS OF REFLECTION:
it designed to highlight interests that have emerged tThroughout your monthiy peogram and help maintain 3 child-directed program.
You can update your reflection weekly whilst your program emerges or complete it from a holistic perspective 3t the end of the month,

The spaces provided can include wallet-sized prints, it 1o desired fit to chow images reflecting your comments throughout plus an
addmional column for extra photographic evidence.

This results in prompting critical reflection that is easily explained, visually imprecsive, and informative for following programs and
‘snap’ inspections.

Avoid simply describing what took place throughout the month and instead critically reflect by examining the “why" behind actions and
consadering deeper factors such as personal values, societal influences, and pedagogical theories - this promotes meaningful change and
professional gromth,

You do not have to reflect in every box every month, they are just designed 3¢ prompes 10 be used a5 suited.

Each space provided is epen for interpretation and 3 guideline only to encourage critical reflection within NGS guidelines. We've

provided some example questions you could ask yourself to promete critical reflection, you may ask yoursel! one, several or none of

these questions in your reflection

« Was it 3 good/challenging month? Why? This is where you have the opportunity to briefly and honestly express how you feel your
month went. Did you have 2 wonder-filled month or &id you find it somewhat frustrating? What worked? What didn't? Why? Whae
could you have done diferently? What decisions may have contributed to the way the month felr?

« Were programmed goals & projected outcomes achieved? Perhaps you over-planned and did not find time to achieve 3l you set
out 10 achieve or you made assumgtions about children’s learning or behaviowr. How coulld you improve your approach? Did your
goals and projected outcomes align with children’s interests? Were your intentional teaching methods successiul in supporting your
programmed goals and projected outcomes? Why?

« Iimentional teaching/Learning experiences covered: What actions did you take throughout the month that wene deliberate teaching
opportunities? For example This may be a planned group learning experience or it may happen spontaneously in 3 small group whelst
playing with an activity of interest (e.g. role-modelling cause and effect while playing with blocks). Were the strategies successiul for
all children? Why? Did you adagt strategies for different children and during different learning experiences? How could you better
decide what intentional teaching strategies would be most beneficial?

* Professional Inquiry: This may relate 10 reflections around professional development, research, reflective discussions with other
professionals, or other resources. You might 3lso want 0 use this space to link to theorists in ECEC, principles, practices, code of
ethics, or ather professional knowledge source. What key messaging Came from your professional inguiry and how Can you use it to
better inform your practice and program? What practices occurred this month that were informed by professionsl inguiry? Were they
successiul in your teaching context? How did you challenge your own values, biases, or opinions?

+ Learning Data: This space is designed 1o critically reflect on general learning experiences. You may reflect on an individual or group
observation taken throughout the month or 3 Particular experience that emerged. Use this data 10 inform future planning for that
child/ chitdren by updating goals, interests, or the direction of the following month's program. This space can be helpful when
considering if any voices were micsing from your program and how to better ensure they are all heard.

= Changes to Environment: What changes did you make 10 the environment during the month? Why did you make those changes? What
was the goal or leaming you hoped 1o achieve? Was it successiul? Wiy //why net? Do the spaces allow all children 1o participate? Does
the space encourage seif-reguiation? Will you continue the space or make further changes in the following month?

* Resources Used: Similar 10 the above, this focuses on the resources used and the intentional decision making behind those resources.
What were your goals” Were they successiul? Were the resources suitadle in number? Did they allow all children to engage with the
experience? Do they promote high expectations and equity? Are they inclusive? Do they represent stereotypes? Are they sustainable,
long-term resources? Are they ethically sourced? How CGan we improve the resources we have available?

+ Famiy and Community lnput: A space 1o record conversation, suggestions, concerns, setf-inclusion, cultural background knowiedge
or the like where parents raite 3n Jwarene<s or contridbute to the program. Uce this information to inform future planning and update
child's goals or information 35 needed.

* Routine £ transitions: s there anything that could be done to make your days more fluent? Weere your transitions effective” Did the

children have enough time? How much time was spent ‘waiting ™ How could you improve learning opponunities during routines and
trangitions? Are children provided opportunity for agency, self-reguiation and celebration during routines and transitions?

*  Individusl Observations: This entures that up 10 six obsenvations are recorded and achieved each month. This is particularty useful

for tracking the frequency of individual cbservations. (Please note you may require more space in this area, perhaps using this space
10 record Lirge or small group observations and coding the program itsell for individual observations. We aiso have our Individual
Observations Duplicate Book for more detalled observations).

« Extension Planning: The final box to complete relates to the question Where to from here? An overview of what learning you would
bike to explore during the next month based upon the month that was.

Pleate feel free 10 233t and use the dlary any wiry that suits you best. If you would like more information or clarification, leam more
3bout the Butler Method 3t www.butlerdiaries.com of please email info® butler daries.com.

© e Duren ivy 0
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*These pages are sample pages only, some changes in design or layout may be present in the physical diary.
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POLICY REVIEW INCIDENT, INJURY, SPECIAL 3 YEARS
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INVOLVEMENT
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AND PUBLIC AND YEARLY
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*These pages are sample pages only, some changes in design or layout may be present in the physical diary.
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We believe in celebrating Australian art and bringing
beauty to your educational workspace. We're proud to
present our Guest Artist Collection, featuring stunning
artworks by Penny Dodman (McGuire), a talented local
artist from the Sunshine Coast.

Leona Butler, Founder and CEO of Butler Diaries, has
long been an admirer of Penny's work: "l have some of
her artworks in my home and wanted to share this
talented artist's works with you on our best-selling
FDC and Weekly Programming and Reflection Diaries."

Penny Dodman has been painting for almost 25 years and has won numerous awards during
her career, including being a finalist in the prestigious Fleurieu Biennale. Penny's favourite
work is fast and colourful, generally in acrylics on large canvases. She likes to reinvent these
works as much as possible by continually layering colour and adding texture with lots of detail
under each layer.

She also creates beautiful works of the Australian landscape in oils, which are sometimes quite
traditional and often play on light. Penny also loves Australian Impressionism and is currently
honing her skills in this style.

We carefully selected four of Penny's existing artworks that we believe perfectly capture the
spirit of creativity, tranquility, joy, and connection to the Australian landscape that many
educators strive to bring to their learning environments.

BUTLER
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FDC COMBINED
COMPLIANCE
PROGRAMMING DIARY

BUNDLE AND SAVE
WITH THIS DIARY

‘ §>"
CRITICAL REFLECTION BUNDLE

Featuring:

¢ Your Diary,

Matching Notebook,
Matching Pencil Case,
Matching Lanyard,
Matching Pen Holder, and
Gold Pen

BUTLER

DIARIES

ST

A4 HARD
COVER WITH
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BINDING

Featuring:

¢ Your Diary,

Jottings Pad and Pen,

White Pen Holder,

Individual Observation Book, and
Programming and Reflection
Printer Pack

CHILD ART BUNDLE
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FDC COMBINED

COMPLIANCE e
CHECKLIST AND £ -
PROGRAMMING DIARY - -
= E ; A4 HARD
COVER WITH
SPIRAL
GET SUPPORT BINDING
WITH THIS DIARY ;

PRINT READY PHOTO
TEMPLATE AND
STICKER PAPER

Check out the
‘Support’
dropdown in
our website
menu

EXAMPLES AND CASE
STUDIES ON OUR
BLOG

S

,,,,,

LO Headings,
Stickers &
Highlighter

colours now all
match!

DOWNLOAD OUR
PROGRAMMING E-BOOK FULL
OF EXAMPLES

BUTLER
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FDC COMBINED
COMPLIANCE BRTER
CHECKLIST AND
PROGRAMMING DIARY

HOW DOES OUR DIARY HELP WITH COMPLIANCE?

FRAMEWORKS

Principles
¢ Partnerships and respect for diversity are encouraged with monthly

planning prompts, family/ community input, displayed program, monthly
reflections, extension planning, and a diversity dates calendar. Secure,
respectful, and reciprocal relationships are promoted through a program
that encourages holistic planning that prioritises nurturing relationships,
interdependence, wellbeing, and connectedness. Embedding Aboriginal and
Torres Strait Islander Perspectives and Sustainability is prompted through a
monthly culturally responsive and sustainability planning column. The
Creative Thinking Program is designed to support educators in their
commitment to equity, inclusion, and high expectations in their program

and practice. A monthly reflection spread captures critical reflection and COVERS:

ongoing professional learning as a principle. The Butler Method promotes . lo1: Children
collaborative leadership and teamwork through a program designed to have a strong
capture the ideas and reflections of all staff, families, children, and the sense of identity
community to provide the best outcomes for children. « LO2: Children are

connected with
and contribute to
their world
« LO3: Children
have a strong
sense of wellbeing
« LO4: Children are

Practice
¢ Holistic, integrated and interconnected approaches, play-based learning
and intentionality, cultural responsiveness, and responsiveness to children
are encouraged through our box prompts in the monthly programming
spread. The reflection spread prompts consideration of your learning

environments and continuity of learning and transitions. Assessment for confidant and
learning is captured in extension planning, individual observation record, involved learners
photographic evidence, and reflections. « LOS5: Children are
effective
Learning Outcomes communicators

e Supports your planning and reflection based on the EYLF and MTOP
outcomes with a monthly framework checklist and reflections for outcomes
covered. Supports reflection on learning outcomes with prompts that cover
the EYLF and MTOP outcomes.

BUTLER = SRV \
DIARIES 19
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HOW DOES OUR DIARY HELP WITH COMPLIANCE?

THEORETICAL LINKS

* Erikson believed children move through 8 stages across their lifespan in their social and emotional
development. Children are supported through a crisis to develop socially and emotionally when
the environment and educators support their development. This can be done through
relationships, planning for children’s skills, providing a variety of play experiences, and inviting
children to contribute to the program, which is supported and promoted by our planning boxes
and critical reflection.

¢ Piaget believed children must master one stage before they could move on to the next stage of
cognitive development. Planning for children’s individual skills, interests, and abilities is
promoted through critical reflection on learning data, the environment, resources used, extension
planning, and a record of observations captured.

* Vygotsky emphasised the importance of social interactions in development. Social interaction is
planned weekly through a group learning planning box.

* Montessori pressed the importance of the environment and resources in children’s learning. She
believed children learn best when using their senses and following their interests. We have
embedded this into our Diary with an environment planning box and reflections on the
environments and resources used.

e Maintaining physical environments is supported by a QIP record to ensure they are kept safe,
clean, and fit for their purpose and detailed daily, weekly, monthly, quarterly, and yearly
checklists. This is aligned with Vygotsky, Montessori and Piaget's emphasis on the importance of
the environment.

* Dewey emphasised the importance of children’s cultural worlds. Cultural celebration is supported
by a cultural and special day calendar for planning.

* Gardner suggested there was more than one intelligence and placed importance on arts and
creativity in children’s learning. We captured this weekly with a Creative Activities planning box.

¢ Bronfenbrenner emphasised the importance of interactions between environmental factors on

children’s development. Interactions between parents and educators are encouraged with family
and community input into the program.

BUTLER .
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HOW DOES OUR DIARY HELP WITH COMPLIANCE?

DEVELOPMENTAL MILESTONES

Supports you implementing EYLF and MTOP, which links with
children’s development:

¢ Physical development is captured through Creative
Activities, Wellbeing / Mindfulness and Outdoor Experiences
planning boxes (LO1, 3, 4)

e Social development is captured through the Group Learning
and Environment / Cultural planning box (LO1, 2, 3, 5),

¢ Emotional development is captured through Group Learning,
Cognitive / Language, and Wellbeing / Mindfulness planning
boxes (LO1, 2, 3, 4),

e Cognitive development is captured through Group Learning /
Intentional Teaching and Cognitive / Language planning
boxes (LO2, 4, 5),

e Language development is captured through Cognitive /
Language and Group Learning planning boxes (LO1, 5), and

e Children’s development across all areas is captured in the
Children’s Spontaneous Choices planning box, Learning Data
Reflection Box, Observation Record, and Photographic
Evidence Space (LO1, 2, 3,4, 5).

¢ As the boxes are designed to be open-ended, many areas of
development will fit across many different prompt boxes.

You're also supported in providing environments that encourage
physical, social, emotional, cognitive, and language development
with a QIP review.

BUTLER
DIARIES

COVERS:

Physical
development
(LO1, 3, 4)
Social
development
(EG1,2,°3..5)
Emotional
development
(LO1, 2, 3, 4)
Cognitive
development
(LO2, 4, 5)
Language
development
(LO1, 5)
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HOW DOES OUR DIARY HELP WITH COMPLIANCE?

NATIONAL QUALITY FRAMEWORK

Compliance under NQS

» Supports general compliance with NQS with detailed compliance checklists.
» Supports general compliance with NQS through a summary of NQS, information on record
keeping responsibilities, and a Quality Improvement Overview.

QA1 Educational program and practice COVERS:

» Supports the implementation of approved learning frameworks with
monthly learning outcome checklists, monthly reflections, overview pages,
references, and a diversity dates calendar (QA1.1.1)

e Support children’s interests at the centre of the program with weekly
child’s interests recorded and emerging planning notes section (QA1.1.2)

e Supports maximising opportunities for children’s learning with planning
and reflection to cover key areas, routines, and transitions (QA1.1.3)

* Promotes intentional teaching practices with a weekly intentional teaching
planning box, monthly intentional teaching reflection, and space for photos
of learning experiences (QA1.2.1)

» Encourages responding to children’s ideas and extending their learning by
capturing children’s choices, recording individual observations taken, and
multiple points for extension planning (QA1.2.2)

» Supports promoting children’s agency to influence their world with
spontaneous children’s choices recorded daily (QA1.2.3)

¢ Supports the implementation of a cycle of planning with emerging ideas
planning, analysis of learning, monthly reflections, extension planning, and
individual observation record (QA1.3.1)

* Promotes critical reflection with monthly reflection prompts (QA1.3.2)

* Designed to be displayed and easily read, so families are informed about

their child’s program (QA1.3.3)
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DIARIES



FDC COMBINED

COMPLIANCE BRTER
CHECKLIST AND

PROGRAMMING DIARY

HOW DOES OUR DIARY HELP WITH COMPLIANCE?

NATIONAL QUALITY FRAMEWORK

¢ Supports each child’s health with immunisation register summary (QA2.1) + 2.1 Health
Supports each child’s wellbeing and comfort with monthly reflections on * 2.1.1 Wellbeing
routines and transitions and a wellbeing program prompt box (QA2.1.1) and comfort

* Supports caring for each child's wellbeing, including their need for sleep and ’ E‘rz;:ztitjeesalnt:d
rest, with wellbeing records (QA2.1.1) iccediltes

* Prompts health practices and procedures with immunisation records, action . 2.1.3 Healthy
plan records, drill records, policy and procedure reviews, and compliance lifestyle
checklists covering health and safety (QA2.1.2) « 2.2.1 Wellbeing

* Promotes healthy eating practices appropriate for each child with and comfort
individualised records (QA2.1.3) + 2.2.2 Incident and

¢ Supports adequate supervision with a record of educators' registered children emergency
(QA2.2.1) management

e Supports you in the development of incident and emergency management o &2 Ct]“d

protection

with drill records and incident, injury, trauma, and iliness records (QA2.2.2)
e Supports each child’s protection with key information on records required
(QA2.2.3)
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HOW DOES OUR DIARY HELP WITH COMPLIANCE?

NATIONAL QUALITY FRAMEWORK

Supports maintaining physical environments to ensure they fit for purpose
and are kept safe and clean with detailed compliance checklists and QIP
review (QA3.1.1, QA3.1.2)

Promotes reflection of physical environments to ensure they are fit for
purpose, well maintained, and inclusive with a reflection on the changes
you made to the environment. The environment is planned for in the
environment program prompt box (QA3.1.1, QA3.1.2, QA3.2.1)

Promotes reflection on the use of resources and their suitability for
enabling and including every child with a resources used reflection prompt
(QA3.2.2)

Supports engagement with sustainability with a dates calendar, monthly
planning column, and links to the Central Outdoor Weekly Programming
and Reflection Diary (QA3.2.3)

Promotes professional collaboration and ongoing learning through a
professional development summary and professional inquiry reflection
prompt (QA4.2.1)

Supports guidance by professional standards (QA4.2.2)

Supports maintaining the dignity and rights of every child with consideration

to their individual health needs (QA5.1.2)
Promotes collaborative learning opportunities with a weekly programming
box for group learning (QA5.2.1)

BUTLER
DIARIES
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« 3.1.1 Fit for

purpose
3.1.2 Upkeep
3.2.1 Inclusive
environment
3.2.2 Resources
support play-
based learning

- 3.2.3

Environmentally
responsible

4.2.1 Staffing
arrangements
4.2.2 Professional
standards

« 5.1.2 Dignity and

rights of the child
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HOW DOES OUR DIARY HELP WITH COMPLIANCE?

NATIONAL QUALITY FRAMEWORK

QA6 Partnerships with families and community COVERS:

¢ Promotes the expertise, culture, values, and beliefs of families to be
embedded into decision-making and planning with a displayed program and
monthly reflection on parent input (QA6.1.2)

» Supports the respect of families and encourages their input into general
decision-making with a general correspondence and community record and
family/community involvement record (QA6.1.2)

« Supports the service in building relationships and engaging with the
community with a diversity dates calendar, daily correspondence records
and family/community involvement record (QA6.2.3)

QA7 Leadership and service management COVERS:

* Promotes continuous improvement through reflection (QA7.2.1)

e Supports you in implementing management systems to manage risk and
enable effective management through accurate and complete recordkeeping
on health and safety practices (QA7.1.2)

e Supports you in ensuring roles and responsibilities are clearly defined with
checklists and record prompts (QA7.1.3)

¢ Promotes continuous improvement with Quality Improvement Plan notes
(QA7.2.1)

Use this diary in
conjunction with
our suggested
diaries to evidence
against more
National Quality
Standards and
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HOW DOES OUR DIARY HELP WITH COMPLIANCE?

EXCEEDING THEMES FOR YOUR QUALITY IMPROVEMENT PLAN

THEME 1

Embedded in Service
Operations

This Diary is designed to
ensure consistency of
practice and provide
evidence for intentional
practices that are being
implemented by staff. It is
designed to support
consistency in planning and
reflections to support
extensions for the following
month. An ongoing cycle of
planning is promoted with
monthly emerging ideas and

extension planning prompts.

This Diary promotes daily,
weekly, and monthly
consistent practices with
checklists and record
prompts.

ORDER YOUR DIARY
WWW.BUTLERDIARIES.COM

THEME 2

Informed by Critical
Reflection

To ensure your practices are
informed by critical
reflection, our Diary
includes monthly
reflections and extension
planning to promote
ongoing analysis and drive
ongoing quality
improvement. The
reflection prompts you to
think about different areas
and critically reflect on
improvements that can be
implemented in the
following month'’s

program.

BUTLER
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THEME 3

Shaped by Meaningful
Engagement with Families
and Community

Our Diary supports
meaningful engagement
with families and the
community by encouraging
family input every month to
embed in your program. Its
design allows your program
to be displayed for families
so they can provide input
and feedback on their
children’s learning. A
diversity dates calendar and
monthly column is included
so you are prompted to
embed community and
cultural events and learning
into your program.
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BUTLER DIARIES PTY LTD
42 680 637 754

WWW.BUTLERDIARIES.COM
INFO@BUTLERDIARIES.COM
07 3608 1934

JOIN OUR CUSTOMER ONLY FACEBOOK GROUP FOR EXCLUSIVE
RESOURCES, EXAMPLES, AND SUPPORT

© Butler Diaries Pty Ltd

Information sourced from:

ACECQA - About Exceeding

ACECAQ - National Quality Standard

Australian Government - Developmental milestones and the EYLF and NQS
Australian Government - The Early Years Learning Framework for Australia
Australian Government - My Time, Our Place

Queensland Curriculum & Assessment Authority - Queensland Kindergarten Learning Guideline

Disclaimer:

Butler Diaries provide evidence for some, but not all parts of frameworks and NQS. Butler Diaries cannot promise our products will get you a better
assessment. This information is general information only and must be considered inside the context of your own practices and service operations.




